


Part B- CURRENT Job Vacancies At This Location 

· Include open-for-hire vacancies for full- and part-time, temporary and permanent workers.

· Exclude vacancies reserved for consultants, outside contractors (other than temporary agency workers) and others not considered employees.

	A
	B
	C
	D
	E
	F
	G
	H

	Job Titles 

for Vacancies
Full-time = 35+ hours per week

Part-time = 1-34 hours per week


	Number of current job openings
	How long have you been trying to 

fill this vacancy?


	What education level is usually required? 

(Choose one)
	What experience is usually required?

(Choose one)
	What is the hourly wage or annual salary?

(If the opening has a range, please estimate a typical starting wage/salary)
	What benefits are provided?

(Choose all

that apply)
	Is this vacancy posted on Minnesota’s 

Job Bank (www.mnwork.org)?

	
	Temp or seasonal
	Permanent

(6+ months)
	
	No diploma
	High school/GED
	Voc. training/cert.
	2 year degree
	Bachelor’s degree
	Advanced degree
	No experience req’d
	Some work exp
	Exp in related field
	Exp in this occupation
	
	Health insurance
	Paid sick leave
	Paid vacation
	Retirement Benefits
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	Part-time
	(Sample)       FOOD PREPARER
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3B:  If you have vacancies, please turn over the survey and complete Part B. 





Comments:








Over





3A:  Please return the survey even if you do not currently have job vacancies.





If you have no vacancies, you can also notify us by phone at (651) 296-3324.





We have no current job openings. 





2nd Mailing








2:  Total number of 


employees at this location:








  2000 Minnesota Job Vacancy Survey: Occupations in Demand





Not enough space?  Call for another copy (651-296-3324) or make a photocopy of this page.








DIRECTIONS





Please direct this survey to the manager or human resources professional responsible for hiring and recruitment at your firm. 





Start by answering Part A below.  If you have job openings at your firm, please fill out Part B. 





Please respond before October 25th.  Your cooperation will allow us to complete this survey in a timely manner.  Another survey will be sent to non-respondents.





Surveys can be returned by mail, fax, or Internet.  Return your survey by fax at (651) 282-5429.  Submit it via the Internet at � HYPERLINK http://www.mnworkforcecenter.org/lmi/jobvacancy ��www.mnworkforcecenter.org/lmi/jobvacancy� .





No data identifying individual firms, directly or indirectly, will be published or released.





Results will be available on the Internet in February 2001 at www.mnworkforcecenter.org/lmi/public.htm





If you have any questions about the survey, please call: 


Mike Casey at (651) 297-1651 or Curt Theis at (651) 296-3715 


or visit our website at � HYPERLINK http://www.mnworkforcecenter.org/lmi/jobvacancy ��www.mnworkforcecenter.org/lmi/jobvacancy� .





Callers outside the metro area can phone toll-free, 1-877-396-6381.











Part A – About Your Business





1:  Who is responding to this survey?





Survey 


Respondent�
�
�



Title�
�
�
Phone Number�
�
�
























